
 
How to Change Default Fonts in Microsoft Outlook (Mac) 
 

1. Download font file to your computer 
2. Open Outlook 
3. In top menu, click “Outlook” 
4. Click “Preferences” 
5. Select “Fonts” 
6. Under “Default fonts for composing messages”, click on each “Font…” button, 

and select Roboto Light as the new font 
 


